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4	hour	work	week	principles

Tim	Ferriss's	4-Hour	Workweek	promises	a	life-changing	productivity	concept	that	allows	individuals	to	work	less	while	making	more	money.	With	over	3,500	five-star	reviews,	the	book	has	been	widely	acclaimed	for	its	actionable	advice.	The	idea	behind	the	4-hour	workweek	is	simple:	by	working	less	and	being	more	productive,	individuals	can
achieve	a	better	work-life	balance.	Ferriss	himself	tested	this	concept,	going	from	an	80-hour	workweek	to	a	4-hour	workweek	while	maintaining	his	income.	This	seems	like	an	impossible	feat,	but	Ferriss's	book	provides	a	realistic	and	actionable	approach.	The	4-hour	workweek	is	not	just	for	entrepreneurs;	it's	also	relevant	to	remote	workers	and
freelancers	who	often	struggle	with	finding	the	right	balance	between	work	and	leisure	time.	According	to	Ferriss,	there	are	four	major	steps	to	achieve	this	lifestyle:	DEAL	(Definition,	Elimination,	Automation,	and	Liberation).	By	following	these	steps,	individuals	can	define	their	goals,	eliminate	outdated	mindsets	about	time	management,	automate
repetitive	tasks,	and	liberate	themselves	from	the	constraints	of	a	traditional	9-to-5	job.	Want	to	make	your	dreams	happen?	You'll	first	need	to	figure	out	how	much	money	you	need	to	achieve	them.	Once	you	have	that	income	stream,	focus	on	living	a	stress-free	life	where	you	can	truly	enjoy	every	moment.	Don't	aim	to	build	a	massive	business
empire;	instead,	strive	for	balance	and	freedom.	Ferriss	suggests	ignoring	the	non-essential	info	cluttering	your	daily	life.	Learn	to	prioritize	tasks	based	on	importance,	not	urgency.	Experts	also	recommend	adjusting	your	morning	routine	to	boost	productivity.	Implementing	these	strategies	should	provide	you	with	both	financial	stability	and	plenty
of	free	time.	Now	comes	the	tricky	part:	deciding	what	to	do	next.	Ferriss	recommends	traveling,	but	it's	more	about	finding	a	purpose	in	life	than	just	taking	cheap	trips.	Think	about	the	value	you	can	bring	to	others	and	your	own	personal	growth.	This	lifestyle	is	not	for	everyone;	it	requires	making	tough	choices.	As	I	reflect	on	my	own	experience,	I
was	initially	hesitant	to	change	my	writing	career	path.	However,	after	trying	freelancing,	I	found	that	it	allowed	me	to	earn	more	while	doing	less	work.	Ferriss	distinguishes	between	two	types	of	people:	Deferrers	(those	who	wait	too	long	and	miss	out)	and	The	New	Rich	(those	with	clear	goals,	priorities,	and	philosophies).	The	New	Rich	have	others
working	for	them,	allowing	them	to	achieve	maximum	results	with	minimal	effort.	My	goal	was	to	become	part	of	The	New	Rich,	but	my	old	job	wasn't	allowing	me	to	do	that.	So,	I	made	the	difficult	decision	to	move	on.	I'm	stuck	in	a	dull	office	with	no	privacy,	and	the	thought	of	being	a	writer	here	is	like	an	oxymoron	-	it's	just	not	meant	to	be.	I	had	a
stable	job	that	I	was	too	afraid	to	leave	behind,	but	then	I	did	some	research	on	freelance	writing	and	decided	to	take	my	chances.	Starting	out	through	Upwork	wasn't	easy;	projects	were	scarce,	and	the	income	was	good	but	unreliable.	However,	it	gave	me	more	free	time	-	I	managed	to	cut	down	my	working	hours	from	8	to	6	a	day,	which	was	still
far	from	Tim	Ferriss's	dream	of	a	4-hour	workweek.	But	I	knew	there	had	to	be	a	better	way,	like	having	others	do	the	hard	work	for	you,	as	the	New	Rich	seem	to	have.	So	I	ventured	into	editing,	thinking	it'd	be	less	stressful	and	more	straightforward	than	writing.	The	problem	is,	on	platforms	like	Upwork,	editors	don't	get	paid	much,	so	I	kept
searching	for	ways	to	improve	my	situation.	That's	when	I	applied	for	a	job	at	BestDissertation	-	the	turning	point	in	my	career.	After	starting	as	a	test	editor	with	simple	papers,	things	quickly	escalated;	I	was	getting	work	whenever	I	asked	for	it,	which	sometimes	resulted	in	being	overwhelmed.	This	made	me	realize	that	even	though	I	was	making
more	money	than	before,	I	still	wasn't	achieving	what	I	initially	wanted:	reducing	working	hours	while	securing	a	decent	income.	So,	how	do	entrepreneurs	like	the	businessman	who	invests	in	trucks	and	finds	people	to	run	their	logistics	achieve	this?	The	trick	is	automation.	For	writers	or	editors,	this	process	can	be	tricky	but	necessary	for	achieving
that	steady	income.	So,	how	did	I	automate	my	income?	Well,	let's	just	say	I	found	some	fantastic	online	tools,	apps,	and	productivity	systems.	The	key	for	me	was	the	Pareto	Principle	-	doing	20%	of	your	work	could	give	you	80%	of	your	results.	It's	all	about	identifying	what	truly	adds	value	to	your	workload	and	cutting	down	on	time-wasters.	Large
projects	were	my	focus	from	the	start,	eliminating	small	tasks	and	taking	on	bigger	ones	exclusively.	The	best	part	about	this	job	is	the	freedom	to	choose	what	you	want	to	work	on,	with	big	projects	paying	better	but	requiring	more	editing	time.	By	establishing	positive	relationships	with	customers,	I	ended	up	doing	less	volume	of	work	but	making
similar	amounts	of	money	weekly.	This	allowed	me	to	reduce	my	working	hours	to	3-4	per	day.	To	automate	tasks,	I	applied	the	Pareto	principle	and	selected	tools	like	Noplag	to	detect	plagiarism	in	texts.	Although	plagiarism	can	manifest	in	different	forms,	including	paraphrasing	without	referencing,	this	tool	provides	detailed	reports	and	saves	time
by	identifying	missing	references.	While	I	don't	rely	solely	on	automated	editing	tools,	I	still	find	Grammarly	useful	for	identifying	major	issues	before	the	first	reading.	After	a	thorough	edit,	I	use	Grammarly	again	to	catch	any	remaining	errors.	Finally,	AutoCrit	helps	me	see	if	the	content	needs	further	polishing	after	completing	all	stages	of	the
editing	process.	Automating	editing	process	with	AutoCrit	saves	time	for	eBook	editor.	Frequent	orders	for	eBooks	result	in	similar	formatting	requirements	as	other	documents.	Calibre	helps	evaluate	work	in	a	comprehensive	viewer	before	making	edits.	Decluttering	inbox	leads	to	better	email	management,	such	as	using	Unroll.Me	to	unsubscribe
from	newsletters	at	once.	Decreasing	email	checking	time	allows	for	more	focused	work.	Setting	limits	on	information	processed	helps	reduce	distractions.	Low-information	diet	and	choosing	relevant	sources	have	improved	the	editor's	productivity.	Four-hour	workweek	recommendations	have	had	a	positive	impact,	saving	one	hour	daily	routine	time.
Less	work	results	in	better	project	completion	rates.	Fewer	regular	clients	means	more	success	despite	decreased	workload.	I've	got	a	handle	on	each	customer's	needs,	which	enables	me	to	tailor	my	approach.	I'm	well-versed	in	common	mistakes	and	can	edit	faster	than	ever	before.	Thanks	to	online	tools,	I	save	around	10	minutes	per	page	–
something	I	keep	track	of!	Previously,	it	took	me	about	12-15	minutes	editing	a	single	page,	totaling	4-5	pages	per	hour.	Now,	with	the	Pareto	method	and	better	online	tools,	I	spend	only	5-6	minutes	per	page	without	compromising	quality.	By	limiting	myself	to	less	distracting	content,	I've	become	more	focused	on	my	work.	I	used	to	charge	$35	per
hour	but	now	earn	$55	due	to	choosing	more	complex	projects	and	finding	clients	willing	to	pay	that	rate.	Let's	crunch	some	numbers	–	a	36-page	business	proposal	would	take	me	nine	hours	at	$35/hour	or	four	hours	at	$55/hour,	earning	$220	instead	of	$315.	By	working	four	hours	a	day,	I	can	complete	this	project	in	one	day,	increasing	my
earnings	and	freeing	up	time	for	other	projects	like	essays	and	homework	assignments.	With	20	days	of	work	per	month,	that's	$4,400	and	$52,800	annually	–	a	decent	income	without	sacrificing	effectiveness	or	requiring	longer	workweeks.	Time	spent	alone,	I	realized	was	the	perfect	opportunity	to	find	my	purpose.	Writing	became	that	purpose,
allowing	me	to	give	back	to	society	and	grow	as	an	individual.	It's	a	feeling	of	fulfillment,	something	Tony	Robbins	emphasizes	is	crucial	for	our	spirit	-	giving	us	growth	and	enabling	contributions.	Initially,	I	didn't	expect	writing	to	lead	to	such	personal	fulfillment	but	it	did.	While	I	may	not	have	changed	the	world	or	earned	millions	like	entrepreneurs
do,	I	still	managed	to	change	my	life	and	that	was	enough.	I	often	revisit	writing	when	feeling	the	need	for	a	challenge,	which	is	exactly	why	I	decided	to	write	this	blog	post	-	a	way	to	give	back	and	contribute.	The	4-Hour	Workweek	by	Tim	Ferriss	had	a	profound	impact	on	me;	although	I'm	not	working	four	hours	a	week	yet,	I	plan	to	continue
applying	its	principles	and	see	where	it	takes	me.	I	recommend	trying	it	out	for	yourself	-	at	the	very	least.	The	idea	isn't	about	what	we	want	or	our	goals	but	rather	what	excites	us.	Zoe	Carter	is	a	lifestyle	blogger	who	believes	in	continuous	learning	and	developing	writing	skills,	always	on	the	lookout	for	innovative	ideas.	Being	a	Non-Resident	(NR)
allows	individuals	to	break	away	from	the	crowd	due	to	their	unique	life	philosophies	and	priorities.	This	status	is	often	achieved	by	being	location-independent,	which	automatically	increases	one's	earning	potential	by	3-10	times.	The	value	of	money	can	be	multiplied	depending	on	the	number	of	'W's'	controlled:	What	you	do,	When	you	do	it,	Where
you	do	it,	With	whom	you	do	it,	and	To	become	an	NR,	one	must	challenge	their	assumptions.	The	concept	of	retirement	is	viewed	as	a	worst-case	scenario	insurance	plan	rather	than	a	financial	goal	itself.	Planning	for	retirement	should	be	approached	like	life	insurance,	with	the	understanding	that	true	success	lies	elsewhere.	It's	essential	to	focus	on
work	effectiveness,	as	interest	and	energy	are	cyclical	in	nature.	People	who	achieve	more	by	working	fewer	hours	are	considered	productive	rather	than	busy.	The	idea	of	"someday"	being	a	disease	is	emphasized,	as	it	can	lead	to	lost	dreams	and	unfulfilled	aspirations.	The	importance	of	taking	action	and	being	accountable	for	one's	decisions	is
stressed,	with	the	phrase	"ask	for	forgiveness,	not	permission"	serving	as	a	reminder	to	take	calculated	risks	and	learn	from	mistakes.	Additionally,	prioritizing	strengths	over	weaknesses	and	recognizing	that	excess	can	become	an	opposite	are	key	principles.	It's	also	crucial	to	understand	that	money	alone	cannot	solve	problems	and	that	relative
income	is	more	important	than	absolute	income	when	it	comes	to	true	wealth.	Furthermore,	it's	essential	to	differentiate	between	distress	and	eustress,	as	the	latter	serves	as	a	stimulus	for	growth.	Finally,	individuals	are	encouraged	to	confront	their	fears	by	asking	themselves	what	the	worst-case	scenario	would	be,	taking	steps	to	mitigate	damage,
considering	the	potential	upside,	repairing	missteps,	defining	action,	understanding	the	costs	of	inaction,	and	ultimately,	knowing	their	fear	to	make	progress	towards	their	goals.	Being	like	everyone	else	is	not	an	option.	The	only	way	to	truly	measure	success	is	by	taking	action.	Most	people	settle	for	mediocrity	because	they	don't	believe	in
themselves.	Big	dreams	start	with	big	questions:	What	would	excite	me?	Not	what	do	I	want,	but	what	would	make	me	happy.	Boredom	is	the	real	enemy,	not	failure.	We	need	to	change	our	mindset	from	goal-setting	to	dreamlining.	Ask	yourself	what	you	would	do	if	you	couldn't	fail.	Break	down	your	goals	into	two	timelines	and	list	up	to	five	things
you	want	to	achieve	in	six	months	and	a	year.	Make	sure	each	step	is	simple	and	can	be	done	in	under	five	minutes.	The	key	to	success	is	not	about	being	busy,	but	about	being	productive.	Don't	waste	time	on	unimportant	tasks.	Remember	Pareto's	Law:	80%	of	the	outputs	come	from	20%	of	the	inputs.	Be	efficient,	but	only	focus	on	what	matters.	To
make	time	and	be	more	productive,	define	your	to-do	list	and	not-to-do	list.	Ask	yourself	if	you're	being	productive	or	just	active	every	three	times	a	day.	If	you	had	a	gun	to	your	head,	what	would	you	do	with	just	4/5	of	the	activities	that	waste	your	time?	My	top	three	activities	that	help	me	stay	productive	are:	Who	are	my	most	valuable	allies,	and
who	drain	my	energy?	If	I	only	achieve	this	one	thing	today,	will	it	make	a	significant	impact	on	my	day?	My	daily	goals	should	be	no	more	than	two	crucial	tasks.	Focus	on	completing	them	without	distractions.	Learn	to	prioritize	information	and	ignore	irrelevant	details.	The	key	to	success	lies	in	massive	action,	not	just	planning.	Remove	unnecessary
inputs	and	focus	on	what's	essential.	Most	of	the	time,	we	consume	too	much	irrelevant	or	negative	information	that	hinders	our	progress.	The	Low-Information	Diet	is	a	one-week	challenge	where	I'll	abstain	from	newspapers,	magazines,	audiobooks,	news	websites,	television,	and	web	surfing	unless	necessary	for	work.	Focus	on	"just-in-time"
information	instead	of	storing	useless	data.	Practice	the	art	of	nonfinishing	tasks	that	waste	time	or	energy.	Develop	a	reputation	for	being	assertive	to	get	preferential	treatment	without	having	to	beg.	Identify	interruptions	that	hinder	critical	task	completion:	Time	Wasters,	Time	Consumers,	and	Empowerment	Failures.	To	minimize	interruptions,
limit	email	consumption	and	production,	and	check	emails	twice	a	day.	Screen	incoming	phone	calls	and	use	two	numbers:	one	office	line	for	non-urgent	matters	and	a	cellular	for	emergencies.	Train	others	to	be	concise	by	responding	to	voicemails	via	email.	Meetings	should	have	clear	objectives,	and	an	agenda	should	be	sent	in	advance.	Set	a
specific	end	time	for	meetings	(30	minutes)	and	avoid	unnecessary	ones	that	define	the	problem	instead	of	making	decisions.	**Maximize	Efficiency	and	Profit**	1.	**Batch	Tasks**:	Use	headphones,	even	if	not	in	use;	optimize	email	management	by	batching	tasks.	2.	**Empower	Others**:	Train	remote	assistants	to	act	independently;	enforce
requesters	to	define	needs	before	interacting.	3.	**Streamline	Processes**:	Refine	rules	and	processes	before	delegating	tasks;	eliminate	before	automating	or	delegating.	4.	**Delegate	Wisely**:	Only	assign	time-consuming,	well-defined	tasks;	test	with	a	trial	when	hiring	a	VA;	consider	hiring	a	firm	over	solo	operators.	5.	**Minimize	Damage**:	*
Avoid	debit	cards	for	online	transactions	or	with	remote	assistants;	*	Create	unique	logins	and	passwords	for	website	access.	6.	**Effective	Delegation**:	Request	English	proficiency,	indicate	phone	calls	required,	and	provide	precise	directions;	request	status	updates	and	assign	achievable	tasks.	7.	**Identify	Profitable	Niches**:	*	List	social,	industry,
and	professional	groups	you	belong	to	or	understand;	*	Identify	reachable	groups	through	one	or	two	small	magazines.	8.	**Brainstorm	Products**:	*	Explain	the	main	benefit	in	one	sentence	or	phrase;	*	Price	between	$50-$200	for	maximum	profit	with	minimal	customer	service	hassle;	*	Ensure	manufacturing	takes	less	than	4	weeks	and	is	fully
explainable	online.	**Recommended	Options**:	Resell,	License	(invent	or	manufacture	someone	else's	idea),	or	Create	a	product.	Low-cost	products	are	quick	to	manufacture,	making	it	difficult	for	competitors	to	replicate	them.	Three	ways	to	create	information	products	include:	creating	content	yourself	through	paraphrasing	and	combining	points
from	various	books	on	a	topic,	repurposing	public	domain	content	not	subject	to	copyright,	or	licensing	content	and	compensating	experts	to	assist	in	creation.	To	gauge	commercial	viability,	rather	than	asking	if	people	would	buy,	ask	them	to	make	a	purchase.	Micro-testing	involves	using	inexpensive	ads	to	test	consumer	response	prior	to
manufacturing.	A	basic	test	process	consists	of	three	parts:	best,	where	you	analyze	competition	and	create	a	more	compelling	offer	on	a	1-3	page	website;	test,	where	you	use	PPC	advertising	campaigns	to	test	your	offer;	and	divest	or	invest,	where	you	cut	losses	with	losers	and	manufacture	winners	for	sales	rollout.	Once	a	product	sells,	it's	time	to
design	a	self-correcting	business	architecture	that	runs	itself.	We	propose	a	flexible	work	arrangement	that	allows	for	growth	and	productivity.	Let's	introduce	a	two-week	trial	period	where	we	work	from	home	one	day	a	week,	and	see	if	it	boosts	our	efficiency.	If	successful,	we	can	increase	the	remote	days	to	four	per	week,	using	a	pre-planned
project	or	emergency	as	an	opportunity	to	do	so.	To	demonstrate	our	capabilities,	let's	focus	on	making	those	two	weeks	at	home	ultra-productive,	with	quantifiable	results	to	present	upon	returning	to	the	office.	We	can	also	suggest	working	from	home	three	days	a	week,	and	make	the	one	day	in	the	office	per	week	less	productive	than	usual.	In	fact,
we	could	consider	embracing	complete	mobility	and	ditching	traditional	office	hours	altogether,	replacing	them	with	performance-based	freedom.	To	build	a	strong	case	for	this,	let's	practice	environment-free	productivity	by	working	remotely	for	a	couple	of	hours,	then	document	our	efforts	to	prove	our	worth.	If	our	employer	is	hesitant,	we	can	put
them	on	remote	training	wheels	by	proposing	a	Monday	or	Friday	work-from-home	day.	And	if	they	agree,	we	can	ask	for	more	flexibility	until	we	reach	full-time	remote	work	or	our	desired	level	of	mobility.	Of	course,	there	are	common	concerns	about	quitting	a	job,	but	let's	address	them	head-on.	We	can	use	fear-setting	to	plan	for	the	future,
eliminate	expenses	temporarily,	and	even	transfer	our	health	insurance	and	retirement	accounts	if	needed.	And	as	for	our	resume,	we	can	do	something	interesting	and	make	it	hard	for	them	to	ignore	us	when	we	return.	To	put	things	into	perspective,	let's	imagine	that	we've	been	fired	from	our	job	today	–	what	would	we	do	to	get	back	on	track?	Or,
let's	take	a	sneak	peek	at	the	future	by	posting	our	resume	online	and	seeing	what	options	are	available.	This	will	give	us	more	power	and	make	it	easier	to	take	action	when	needed.	Finally,	for	those	who	run	or	own	a	company,	let's	imagine	that	we've	been	sued	and	must	declare	bankruptcy	–	how	would	we	survive?	By	embracing	flexibility	and
mobility,	we	can	create	a	life	of	freedom	and	productivity	that's	hard	to	resist.	Considering	a	sabbatical	or	extended	break	requires	planning,	including	booking	flights	for	(three	months)	or	last	minute	departures	between	Tuesday	and	Thursday,	often	via	an	international	hub	with	an	onward	ticket.	Prepare	essential	documents,	attire	suitable	to	the
destination,	and	necessary	equipment	such	as	cables	and	locks.	Common	concerns	include	self-doubt	over	motivation	and	fear	of	returning	to	old	habits.	It	is	essential	to	recognize	that	focusing	solely	on	productivity	does	not	guarantee	happiness.	Instead,	focus	on	personal	growth	and	the	development	of	new	skills.	Key	factors	for	a	fulfilling
experience	include	continual	learning,	service,	and	the	ability	to	enjoy	life's	experiences	without	work-related	stress.	Avoid	common	pitfalls	such	as	micromanaging,	email	overload,	and	an	excessive	focus	on	perfection.	Too	many	choices	can	lead	to	decreased	productivity	and	appreciation.	Overwhelming	options	cause	a	sense	of	overwhelm,	making	it
difficult	to	focus	on	action	or	present-moment	awareness.	Considering	this,	setting	rules	for	yourself	can	help	automate	decision-making	and	reduce	deliberation	before	taking	action.	It's	essential	to	learn	nonfatal	or	reversible	decisions	quickly	and	avoid	striving	for	variation	when	not	needed.	Regret	often	stems	from	past-tense	decision	making,
which	can	be	minimized	by	eliminating	complaining.	Additionally,	establishing	clear	boundaries	with	others,	such	as	limiting	calls	and	meetings	without	a	clear	agenda,	can	help	minimize	distractions.	Prioritizing	tasks	over	filling	time	with	non-essential	activities	is	also	crucial.	By	doing	so,	you	can	avoid	carrying	your	cell	phone	24/7	and	recognizing
that	work	should	not	fill	the	void	left	by	non-work	relationships	and	activities.
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